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Policies for Contributors  

 

 

 
 
Purpose:   To establish a consistent policy for all contributors (corporate members, sponsors, exhibitors). 

The policies will be attached to all letters requesting funding for NCRA education sessions. 

 

General Policies: 
1. The NCRA funding levels are described on the attached document. 

  

2. All promised funds must be received one month before the annual meeting. If funds are not 
received by this date the NCRA cannot guarantee that their corporate name will be included in 

our written conference materials or that the organization will be allowed to exhibit.  

a. Corporate Member contracts must be received by January 31, 2021 for corporate logo to 
appear on advertising materials as allowed by CME provider. 

 

3. All Commercial Agreements must be signed and returned one month before the annual meeting. 

If the signed Commercial Agreement is not received by this date the NCRA cannot guarantee that 
their corporate name will be included in our written materials or that the organization will be 

allowed to exhibit virtually. 

 
4. Contributors must follow instructions to upload information into the portal by the required date. 

If instructions are not followed then NCRA does not guarantee their virtual exhibit will display. 

 

5. Contributors will not plan any event that conflicts in any way with NCRA sponsored events or 
NCRA co-sponsored events. Choosing to plan an event that conflicts with an NCRA sponsored or 

co-sponsored event will result in the organization not being invited to join us at our next event.  

 
An event is any activity from dinner with one conference attendee to an event to which many 

attendees are invited.  

 
An event is scheduling a meeting with a conference attendee during an educational session. 

 

6. If the NCRA is not the co-sponsor of an event, then they have no responsibility to ensure that the 

contributor’s event is the only event at that time. 
 

7. Contributor representatives may attend general sessions. Contributor representatives may NOT 

attend the annual meeting. 
 

  



Updated December 2020 

Exhibit Hall Policies 

1. Each contributor will respect the exhibit set-up hours established by NCRA. Exhibit set-up and 

shipping information will be shared with all contributors by March 1, 2021.  

 

2. The contributor will follow instructions regarding shipping items to the hotel. If instructions are 
not followed NCRA is not responsible for missing exhibit items. 

 

3. Exhibit space will be provided as indicated in the prospectus.  
a. Corporate Members may request a smaller booth or to divide the booth. Request must be 

received by March 1, 2021. 

 
4. Exhibits must be installed within the parameters of your exhibit space with no components 

extending beyond. Your installation may not block other exhibitors.  

a. If your organization will not need the tables provided, your space will be noted on the 

floor.  
b. You must notify NCRA that you will not be using your tables no later than March 1, 

2021. 

 
5. No banners, signs or other material may be nailed, taped, hung to any hotel property. If a 

contributor defaces The Washington Duke Inn, they are responsible for the damage. 

 
6. While the exhibit hall will be monitored during the day and locked after our sessions end, 

exhibitors and sponsors are encouraged to insure their exhibits, merchandise, and display 

materials against theft, fire, etc at their own expense. NCRA is not responsible for any damage to 

or theft of the exhibits. 
 

Indemnification 

1. Contributors agree to abide by these terms, and any applicable provisions under NCRA’s 
agreement with the management of the Washington Duke Inn.  

 

2. Contributors assume full responsibility and liability for any loss, damage or claim arising out of 

injury or damage to sponsor and exhibitor’s displays/materials. 
 

3. Contributors agree to defend, indemnify, and hold harmless the Washington Duke Inn from and 

against all claims, actions, causes of actions, or liabilities, including reasonable attorney’s fees 
arising out of or resulting from any act undertaken or committed by Contributor or any 

contractors hired or engaged by the Contributor in connection with the conference.  

 
4. Contributors also agree to defend, indemnify, and hold harmless the Washington Duke Inn from 

any liability resulting from any claim, action or action, which may be asserted by third parties 

arising out of the performance of the Contributor’s obligations pursuant to this agreement, except 

those which are due to misconduct or negligence of the hotel. 
 

 

 

These policies may be updated after the NCRA Board Meets on October 31, 2020 regarding the nature of the 2021 

conference. 



 

 

 

 
 

EXHIBITOR OPPORTUNITIES 

2021 ANNUAL MEETING - VIRTUAL 
 

 

 
 

Exhibitor  

$1000 – for 2021 

Funds as must be received no later than March 1, 2021.  Exhibition at this level would include: 

• two (2) complimentary registrations for conference engagement hub 

• two (2) conference magazines provided virtually 

o corporate logo in conference magazine on exhibitor page 

• exhibit space in the engagement hub (company description, logo, links to resources, social 

media links) 
 

 

 

 
 

 

Conference Magazine ~ Advertisement 
 

$125 Quarter Page Advertisement 

$250 Half Page Advertisement 

$500 Full Page Advertisement 

This add-on would allow you to advertise in the conference magazine. Your color advertisement in PDF format 

must be received no later than March 1, 2021. 

 
Formatting: 

Quarter Page: 4.25 x 5.5 (with a .25" white margin) 

Half Page: 8.5 x 5.5 (with a .25" white margin) 
Full Page: 8.5 x 11 (with .50" white margins) 
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